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Introduction

Your progress

Welcome to the Orientation Module of the 2018 UNFPA Managerial Certification Programme!
During the first week (Sep. 10- 16) of the online programme, you will:

« experiznce the weekly flow; and
« get familiar with the course format and Moodle, the learning platform.

The weekly tasks are:

1. Pleaze introduce yourself in the . Feel free to uplead your photes.

2. in the leadership reflection forum.

3. Read articles and watch a video in the (optional).

4. Participate in hosted by UNSSC teams on the overview of the programme at 8-3am (NY time) Thursday, September 13th. We cffer another WebEx testing
session at 9-9:30 am (NY time) on Tuesday, Sep 11th, if you have not done so. ( See section for more guidance)
section.

5. By the end of the week, please complete a brief for the introduction week in the

. HOME PAGE

By clicking on different icons, you will
enter corresponding modules,

(e.g. By clicking on the

‘Welcome and Overview’ icon,

you will enter the Orientation module.)
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Introduction

Your progress

Welcome to the Orientation Module of the 2018 UNFPA
Managerial Certification Programme!
During the first week (Sep. 10- 16) of the online programme, you will:

= experience the weekly flow; and
= get familiar with the course format and Moadle, the learning platform.

The weekly tasks are:

1. Please introduce yourself in the . Feel free to upload your photos.

2 in the leadership reflection forum.
3. Read articles and watch 2 video in the (optional).

4, Participate in MSSC teams on the overview of the programme at
8-9am (MY time) Thursday, September 13th. We offer another WebEx testing session at 9-9:30 am

ting
(NY time) on Tuesday, Sep 11th, if you have not done so. ( See section for more guidance

osted by

5. By the end of the week, please complete a brief for the introduction week in

the " " section.

The approximate study time for this week is 2 hours.

Once you complete 3!l the reguired tasks listed above
completion. .

, you will receiy

e badge for module

Reminder: Please complete the sap if you haven't done so.

lIl. OVERVIEW

You can have a look at the Programme
Overview in the Orientation section by
downloading the Programme

Overview_Updated.

\
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Post-Webinar Discussion

After the first Webinar on Thursday, Sep 20, you will be requested to participate the post-Webinar
discussion, and comment on other participants’ responses.

)

Course completion

> Discussion Forum
BEEE R Your progress
’ Leadership Reflection
» Please watch the leadership video interviews with UN senior managers, then share your reflection in the
leadership reflection forums, and comment on other colleagues’ responses.
’ t would be beneficial if you can make initial contributions BEFORE the Webinar on Thursday, Sep 20.
>

: V. HOW TO POST ON
DISCUSSION FORUM

Let’s take a look at
how to join the discussion.

Find the discussion forums through the
Discussion Forum Tab in the left menu

and click the one you want to enter.

Once you have entered the Discussion

Forum join a discussion...

Post-Webinar Discussion on People Leadership

Discussion

Started by Replies Last post

Post-Webinar Discussion on People Leadership

Being Mindful of Your Emotional Intelligence

Digplay replies in nested|

Move this discussion fo

Briefly describe a situation in which you did not act with optimal emotional intelligence. If you were acting with
intelligence, what would you do differently in that situation?

W

...and click Reply.



V. HOW TO POST ON

*Your reply

Dizscussion subscription (E‘_':

Attachment {El

Send forum post notifications with na

editing-time delay

Re: Being Mindful of Yowr Emational Intelligence

=i F |22

DISCUSSION FORUM

b

F-H:P‘T

Maximum sire for niea

—

au can drag ana amod NS Nene o 2ad oh

#Aed fizlds in this form marked =.

-

oim

files: SME, maximium attachmaenis: 9

Fill the ‘Subject’ and ‘Message’ area.

After filling up, click ‘Post to forum’

g

There are required fields in this formm




V. HOW TO CHECK REPLIES ON
DISCUSSION FORUM

< Em] ® & management.unssc.org @] ] )
HOME v BLOGv INFOv MALLSv ITALY v UNSSC v | +
@\ (=) UN s staff Coll
= x M HV UN ySte m ta o) ege Management Development Programme i
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Introduction

Communication

Home Communication Discussion Forum

NAVIGATION

1]
3]

Home
= Dashboard
) Site pages
v Current course
w Communication
» Participants
» Badges
¥ Discussion Forum
= Reflection on video interview with
Atul Khare
Tutorial on Discussion Forum
= Reply to the question and
peer's comments
» References
» Webinars
» Feedback & Completion
» My courses

Online Peer Sharing Action Learning 360 and Coaching Face-to-face For Instructors

Learning Journey

Contact Us Help Centre

Tutorial on Discussion Forum * Reply to the question and peer's comments

® Search forums

Tutorial on Discussion Forum

Reply to the question and peer's comments
[=] Subscribed

When you click on discussion forum,

you could see all replies in nested form.

Display replies in nested form :

Reply to the question and peer's comments
by Xun MA - Monday, 27 February 2017, 4:41 PM

The Discussion Topic

This discussion topic is to show how to use Moodle discussion in different forms.

Re: Reply to the question and peer's comments
by Xun MA - Monday, 27 February 2017, 5:05 PM
)\

Overview

>

& Discussion Forum >

4 \
| "The 1st reply' o the topic
ey foves

The 1st reply to the topic

Re: Reply to the question and peer's comments
by Management Development Programme - Monday, 27 February 2017, 5:06 PM
0

s

Don’t miss the replie
to ‘the reply’.

References >
"} Webinars »
{ Feedback & Completion »
@ Participants >

ADMINISTRATION

1]
-]

 Forum administration
= Optional subscription
» Subscribe to this forum
» Unsubscribe from this discussion

} Course administration

\The 3rd reply'/to the topic, which replies to the '1st reply’

Don't miss it!

The 3rd reply to the topic

Re: Reply to the question and peer's comments
by Xun MA - Monday, 27 February 2017, 5:11 PM
e,

| 'The 5th repl@to the topic, and also follows this specific route
AN

The 5th reply to the topic

Re: Reply to the question and peer's comments

by Management Development Programme - Monday, 27 February 2017, 5:05 PM

Ve Y
‘The 2nd reply'|to the topic
S >

The 2nd reply to the topic

Re: Reply to the question and peer's comments
by Jamie Hur - Monday, 27 February 2017, 5:05 PM

The 4th reply to the topic

N

g N
| 'The 4th reply' to the topic
-

Permalink | Show parent | Reply




V. HOW TO CHECK REPLIES ON

Tutorial on Discussion Forum
Reply to the question gnd peer's comments

DISCUSSION FORUM

You can chose another display option
through this buttons.

Display replies in nested form v

Reply to the question and peer’'s comments
by Xun MA - Monday, 27 February 2017, 4:41 PM

This discussion topic is to show how to use Moodle discussion in different forms. gl

360 and Coaching Face-to-face

For Instructors

Communication

Home
» Dashboard
» Site pages
v Current course
¥ Communication
» Participants
» Badges
¥ Discussion Forum
4R Reflection on video interview with
Atul Khare
R Tutorial on Discussion Forum
= Reply to the question and
peer’s comments
» References
» Webinars
» Feedback & Completion
» My courses

Home =~ Communication Discussion Forum ' Tutorial on Discussion Forum ' Reply to the question and peer's comments

NAVIGATION B8

n Forum
d peer's comments

Tutorial on Discus
Reply to the questi

Display replies flat, with oldest first

Display replies flat, wi] p.newest first
Display replies in thry

¥ Display replies in nesto="orm

Reply to the question and peer's comments
by Xun MA - Monday, 27 February 2017, 4:41 PM

This discussion topic is to show how to use Moodle discussion in different forms.

Re: Reply to the question and peer's comments
by Xun MA - Monday, 27 February 2017, 5:05 PM

'The 1st reply’ to the topic




Option One
‘Display replies flat, with oldest first’

¥
X

A  Introduction

Communication

Home Communication Discussion Forum

NAVIGATION B8

Home
= Dashboard
) Site pages
w Current course
« Communication
b Participants
) Badges
w Discussion Forum

%= Reflection on video interview with
Atul Khare

=R Tutorial on Discussion Forum
» Reply to the question and
peer's comments
> References
) Webinars
) Feedback & Completion
> My courses

Overview >

@ Discussion Forum

I

References >
) Webinars >
{ ) Feedback & Completion >
2 Participants >

ADMINISTRATION B6E

« Forum administration
= Optional subscription
= Subscribe to this forum
= Unsubscribe from this discussion

) Course administration

'@ UN System Staff College

- by SHARING KNOWLEDGE DEVELOPING LEADERS
— T

Online

Peer Sharing Action Learning

360 and Coaching

Face-to-face For Instructors Learning Journey Contact Us

Tutorial on Discussion Forum © Reply to the question and peer's comments

Tutorial on Discussion Forum

Reply to the question and peer's comments

Display replies flat, with oldest first §

Reply to the question and peer's comments
by Xun MA - Monday, 27 February 2017, 4:41 PM

This discussion topic is to show how to use Moodle discussion in different forms.

Re: Reply to the question and peer's comments
by Xun MA - Monday, 27 February 2017, 5:05 PM
i N

[ o .

| 'The 1st reply/}to the topic

Permalink | Show parent | Reply

Re: Reply to the question and peer's comments
by Management Development Programme - Monday, 27 February 2017, 5:05 PM
Ve N\

‘:\‘il'hc 2nd rcply/':\to the topic

Permalink | Show parent | Reply

Re: Reply to the question and peer's comments
by Management Development Programme - Monday, 27 February 2017, 5:06 PM
T

“ \
\\‘The 3rd reply‘/to the topic, which replies to the "1st reply’

Don't miss it!

Permalink | Show parent | Reply

Re: Reply to the question and peer's comments
by Jamie Hur - Monday, 27 February 2017, 5:05 PM

TN
[ "The 4th reply' to the topic
‘\, ,/

Permalink | Show parent | Reply

Re: Reply to the question and peer's comments
by Xun MA - Monday, 27 February 2017, 5:11 PM
T
[ 'The 5th reply' to the topic, and also follows this specific route
A )

Permalink | Show parent | Reply

Management Development Programme

ST -

Permalink | Reply




Option Two

‘Display replies flat, with newest first’

to check the new replies

”"; \,’f/v \T?, UN System Staff College

———

Introduction

Communication

\A- IL/ SHARING KNOWLEDGE DEVELOPING LEADERS

Online Peer Sharing Action Learning 360 and Coaching Face-to-face For Instructors

Home ° Communication Discussion Forum ' Tutorial on Discussion Forum ' Reply to the question and peer's comments

NAVIGATION o]

Home
= Dashboard
b Site pages
v Current course
~ Communication
» Participants
) Badges
¥ Discussion Forum
R Reflection on video interview with
Atul Khare
#X Tutorial on Discussion Forum
= Reply to the question and
peer's comments
) References
) Webinars
» Feedback & Completion
» My courses

Overview >

@ Discussion Forum

I

References >
) Webinars >
("} Feedback & Completion >
@ Participants >
ADMINISTRATION BE

¥ Forum administration
= Optional subscription
= Subscribe to this forum
= Unsubscribe from this discussion

b Course administration

Tutorial on Discussion Forum

Reply to the question and peer's comments

Display replies flat, with newest first %

Reply to the question and peer's comments
by Xun MA - Monday, 27 February 2017, 4:41 PM

This discussion topic is to show how to use Moodle discussion in different forms.

Re: Reply to the question and peer's comments
by Xun MA - Monday, 27 February 2017, 5:11 PM

(- N
| 'The 5th reply' to the topic, and also follows this specific route
" /

Re: Reply to the question and peer's comments
by Jamie Hur - Monday, 27 February 2017, 5:05 PM

\‘/‘The 4th reply}o the topic
A /

Re: Reply to the question and peer's comments

by Management Development Programme - Monday, 27 February 2017, 5:06 PM
e Sl
(T
&

A
he 3rd reply}o the topic, which replies to the '1st reply’
Don't miss it!

Re: Reply to the question and peer's comments

by Management Development Programme - Monday, 27 February 2017, 5:05 PM
T
|"The 2nd reply’ to the topic
N P Y/ p

Re: Reply to the question and peer's comments
by Xun MA - Monday, 27 February 2017, 5:05 PM
Ve ™\

\\‘The 1st replyjo the topic

Management Development Programme e

Learning Journey Contact Us Help Centre

o

Subscribed

Permalink | Reply

Permalink | Show parent | Reply

Permalink | Show parent | Reply

Permalink | Show parent | Reply

Permalink | Show parent | Reply

Permalink | Show parent | Reply

10



Option Three
‘Display replies in threaded form’

Management Development Programme v

Introduction ~ Online Peer Sharing  Action Learning 360 and Coaching  Face-to-face  ForInstructors  LearningJourney  ContactUs  Help Centre

Communication
Home ' Communication " Discussion Forum ' Tutorial on Discussion Forum * Reply to the question and peer's comments ®
NAVIGATION clal . . .
) Tutorial on Discussion Forum
ome
» Dashboard Reply to the question and peer's comments
b Site pages Subscribed
v Current course
v Communication
. Display replies in threaded form =
b Participants
» Badges )
+ Discussion Forum Reply to the question and peer's comments
. : o . . by Xun MA - Monday, 27 February 2017, 4:41 PM
{8 Reflection on video interview with
Atul Khare This discussion topic is to show how to use Moodle discussion in different forms.
5 Tutorial on Discussion Forum Permalink | Reply
» Reply to the question and
peer’s comments Re: Reply to th i d : ts by Xun MA - Monday, 27 Feb 2017, 5:05 PM
) References e: Reply to the question and peer's comments by Xun MA - Monday, 27 February .5

Re: Reply to the question and peer's comments by Management Development Programme - Monday, 27 February 2017, 5:06 PM
Re: Reply to the question and peer's comments by Xun MA - Monday, 27 February 2017, 5:11 PM
Re: Reply to the question and peer's comments by Management Development Programme - Monday, 27 February 2017, 5:05 PM
b My courses Re: Reply to the question and peer's comments by Jamie Hur - Monday, 27 February 2017, 5:05 PM

» Webinars
» Feedback & Completion

11




VI. ACTIVITY COMPLETION

- ~ N

—EXN

="\
|.

! 'S .I.-H

UN System Staff College

NOWLEDGE DEVELOPING LEADE

The left panel contains three blocks

Overview Online Modules Final Paper 360 & Coaching  Help that will guide through the course

4 The navigation block.

— 1 Sections in this module

The circles show that there are tasks in these sections.

This pie is indicating overall course completion, | The course completion block.
including both required and suggested activities.

0%

Course completion

Mon Tue Wed Thu Fri 5at Sum

Course calendar contains
4 5 6 7 important events And the calendar block.

12



VI. ACTIVITY COMPLETION

[SAMPLE]

sted to respond to the reflection

Your progress (?)

dinar

What’s the
meaning of
these circles?

You need to complete
these ‘required tasks’
to get the certificate.

The task(s) is suggested,
but not required
for getting the certificate.
You can click it when/if
completed.

13



VIl. MODULE COMPLETION

When all required activities

Online Modules Final Paper 360 & Coaching  Help Centre are Completed you recelve a
People Leadership badge which shows the

Module Completion.
Feedback & Completion

Feedback on the first week of the module, including the webinar with Monigue.

Submit your feedback on the second week of the module, including the webinar with UNFPA in-house experts.

To see how you receive you

To gain full benefit of your learning this week, use this Learning Journal 1o summarise some new ideas learnt and action pointy Badge for eaCh mOdU|e1 go to

implermnent at work in the future.
You may consider the following questions to keep your Learning Journal: Feed baC k an d CO m p I et| on.
«  what have you learned?

what were the most important points you encountered;

what in the learning was new to you?

what helped you learn?

what have you applied at work?

what have you learned about how you learm?

what parts of new knowledge or thinking have you been able to integrate or connect with other modules?

You may either write in text, and/or attach files).

Please note: this is a private space for your own reflection, and you are welcome to share your ideas and experience in this

To receive the badge of completion for People Leadership module , please make sure you have completed the following activities:
on the leadership video interviews with

2. Comment on on people leadership.

3.5

ubmit and respectively after the webinars.

Here shows the required tasks to get ‘The Badge of Completion’
14



