
HOW TO NAVIGATE
MOODLE
HOW TO NAVIGATE

MOODLE



2

Contents

I. HOME PAGE

II. MENU BAR

III. COURSE OVERVIEW

IV. HOW TO POST ON DISCUSSION FORUM

V. HOW TO CHECK REPLIES ON DISCUSSION FORUM

VI. ACTIVITY COMPLETION

VII. MODULE COMPLETION



3

By clicking on different icons, you will

enter corresponding modules,

(e.g. By clicking on the 

‘Welcome and Overview’ icon, 

you will enter the Orientation module.)

I. HOME PAGE
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You can have a look at the Programme 

Overview in the Orientation section by 

downloading the Programme 

Overview_Updated.

III. OVERVIEW
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Let’s take a look at 

how to join the discussion.

…and click Reply.

IV. HOW TO POST ON 
DISCUSSION FORUM

Find the discussion forums through the 

Discussion Forum Tab in the left menu 

and click the one you want to enter. 

Once you have entered the Discussion 

Forum join a discussion…
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Fill the ‘Subject’ and ‘Message’ area.

After filling up, click ‘Post to forum’

IV. HOW TO POST ON 
DISCUSSION FORUM
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The Discussion Topic

The 1st reply to the topic

The 2nd reply to the topic

The 3rd reply to the topic

The 5th reply to the topic

The 4th reply to the topic

V. HOW TO CHECK REPLIES ON 
DISCUSSION FORUM

When you click on discussion forum,

you could see all replies in nested form.

Don’t miss the replies 
to ‘the reply’.
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You can chose another display option

through this buttons.

V. HOW TO CHECK REPLIES ON 
DISCUSSION FORUM
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Option One

‘Display replies flat, with oldest first’
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Option Two

‘Display replies flat, with newest first’
to check the new replies
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Option Three

‘Display replies in threaded form’
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VI. ACTIVITY COMPLETION

Sections in this module

This pie is indicating overall course completion,

including both required and suggested activities.

Course calendar contains 

important events

The circles show that there are tasks in these sections.

The left panel contains three blocks 

that will guide through the course. 

The navigation block.

The course completion block.

And the calendar block.
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VI. ACTIVITY COMPLETION

[SAMPLE]

What’s the 
meaning of

these circles?

You need to complete

these ‘required tasks’

to get the certificate.

The task(s) is suggested,

but not required 

for getting the certificate.

You can click it when/if 

completed.



Here shows the required tasks to get ‘The Badge of Completion’
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VII. MODULE COMPLETION

When all required activities 

are completed you receive a 

badge which shows the 

Module Completion.

To see how you receive you 

Badge for each module, go to 

Feedback and Completion.


