
1. On the webex meeting 
room, click the audio 
conference icon. You 
will see a pop window as 
in this picture.

2. Click “Use Phone” to 
expand it.

3. Click the arrow next to 
“Call me at a new 
number” to expand it.

You can now join the webex meeting by using your computer audio or your 
telephone for the audio.  To use your telephone  for the audio, follow the guideline 
below. 



4. Click on “I will call in” 

5. Call the number that 
appear here. Toll-free 
numbers for caller from 
UK. Or toll for 
international caller  
(please note that you will 
be charged by your local 
telephone provider at 
international rate if you 
are outside of UK).                                                 
To see the toll-free 
number in your country,  
click the “All global 
call-in numbers”



7. Dial the toll-free number 
in your country, wait for 
response. Enter the 
access code when 
prompted to do so.  Then 
enter your attenee ID as 
appeared on your screen 
(This will vary from 
participant to participant.

8. You will then be 
connected to the 
meeting.

Note: If you have no toll-free number for your 
country,  you may use your computer for audio.


