
Step 1 

1. When you click on the link provided in the email, you will be taken to the screen below 

2. Provide your information, enter the event password and click “Join Now” 

 

 

 

Provide your information here,  

enter the event password 

and click “Join Now” 

 

 

 

 

 

 

 

 

 

 



Step 2 

 

 

 

 

 

 

Please select “Call Using Computer” 

 

 

 

 

 

 

 

 

 

 



Step 3 

 
 

 
 
 
 

Test your headset and your microphone 

(please visit the section “Communicate”  

in the top left corner of your screen)  

 

 

 

 

 

 

 

 

 

 

 

 



Step 4  

 

 

 

 

Click on “Participants” to see  

who is participating in the session 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 5 

 

 

 

 

 

Click on “Chat” to exchange  

messages with colleagues  

  


